
 
 
 

 
2400 NEW YORK AVE.   !    WHITING, IN 46394   !    TEL. 219-473-7770  !   773-721-0202   !   FAX 219-473-4259 

 

!
!
!
!
!

COURSE SYLLABUS 
 
Term:  Spring 2016 

Course:  PSY 495 FIELD INSTRUCTION 
Instructor Information: 

Instructor Name Barbara Butcher, MA 
Office Number: 219-933-2464 Ext. 4981 
Phone Number: 219-616-3903 

Email: bbutcher@ccsj.edu 

Hours Available: Available upon request  

Instructor Background:   
Barbara Butcher has been a School Psychologist for twenty-six years for the School City of Hammond. 
She has worked for the Indiana Department of Education as a Project Director for Special Education.  She 
has also been adjunct facility member for Calumet College, Purdue Calumet and Valparaiso University.    
 

Course Information: 

Course Requirements: 100 Documented Hours of Field Instruction 
Classroom: None 
Prerequisites:   Must have Department Chairperson approval prior to registration. 
Learning Outcomes/ 
Competencies: 
 

As recommended by the American Psychological Association, students in this 
course will: 
¥ Integrate research, theory, and practice by applying their knowledge and 

skills to real-life situations. 
¥ Explore various professional careers in psychology and associated fields 
¥ Be able to choose a career that best suit their aptitudes and interests. 

Course Description:  
Under professional supervision, students will learn the practical application of psychology in a community 
setting.  Students will strive to understand the skills, systematic issues and specific demands needed for 
success in their area of interest.  Hands-on learning, journaling, staff/student interviews, guided reflections 
and consistent communication is the focus of this experience.  
 
Experiential Learning Opportunities:   
Problem-based learning activities, project-based learning, service learning, and field relevant research is 
the core of this educational experience.  
 
 
 
 



2 
 

Assessments:   
50% Placement Evaluation –Your site supervisor will complete an evaluation of your performance 
50% Instructor Evaluation-Based on the confirmation of hours and the quality of written submissions   
 
Note: The field instruction supervisor reserves the right to pull students from a placement due to 
documented lack of attendance, lack of professionalism, insubordination or insufficient performance. If the 
situation is not deemed a gross dereliction of duties, a written warning documenting infraction(s) and 
corrective action will be given prior to a formal withdrawal from placement. 
 
 
Major Assignments: 
In addition to the hour log verified by the field supervisor, three assignments are required for the 
successful completion of this course:  
 

1. Students will submit an updated resume by e-mail to the instructor.   
 

2. Upon the completion of 50 hours, a brief midterm summary of the experience should be 
submitted. The objective of this paper is to give the instructor a detailed account of 
what skills, responsibilities and duties you are performing at your site.  Basically, this 
is an overview of what your job entails.   
 

3. A final summary composition is to be completed at the conclusion of the 100 hours.  
Please answer the following questions with some thought and reflection. 

 
Final paper queries:   

What was the most challenging experience during your field instruction? 
How would you describe your supervisor’s leadership style? 
How well did you feel handled pressure? 
How would you rate your placement in terms of overall teamwork? 
Did the experience fulfill your expectations? 
How would you describe the overall climate of the organization?  (Example: “There was a feeling 
of frustration among the staff due to financial constraints.”)  
Did this experience provide you with a better sense of direction in terms of your career?  
What skills did you improve and what skills still need improvement? 
If you were in charge of the program, what changes would you implement? 
Overall thoughts and summary of the field instruction experience. 

 
Note:  There are no specific length requirements for these assignments.  The goal is to submit thoughtful, 
thorough and well written reflections of this experience.  All assignments should be submitted to the 
instructor through e-mail unless noted.   
 
 
 
 
 
 
 
 
 
 



3 
 

                                                  Student Responsibilities 
Turning In Your Work  All assignments for Field Instruction must be completed no later than the last 

school day of the semester. The week of final exams will be used to 
collaborate on your performance with your site supervisor and finalize course 
paperwork with Career Services.    
 
Your instructor will return papers that do not reflect college level 
writing.  Consider this paper a reflection of your professional communication 
skills.     
 

Class Policy on 
Electronic Devices:   
 

Students will refrain from using technology in the field that is not relative to 
the position, or would obstruct overall performance of self or others.   

Withdrawing from 
Class 
 

 After the last day established for class changes has passed (see the College 
calendar), you may withdraw from a course by following the policy outlined 
in the CCSJ Course Catalog. 

Plagiarism Policy If you turn in work that is not your own, you are subject to judicial review, 
and these procedures can be found in the College Catalog and the Student 
Planner. The maximum penalty for any form of academic dishonesty is 
dismissal from the College. 
 
Using standard citation guidelines, such as MLA or APA format, to document 
sources avoids plagiarism. The Library has reference copies of each of these 
manuals, and there are brief checklists in your Student Handbook and Planner.  
 
PLEASE NOTE: All papers may be electronically checked for plagiarism.  

 
Attendance Policy 

 
100% attendance at the placement sites is a must (unless prior arrangements 
have been made).   Punctuality and professionalism is mandatory.  Students 
should consider this experience as a “dress rehearsal” for their field of 
interest.  Any concerns or questions should be directed at field instruction 
supervisor immediately 
 

  
 
 

Resources 
Student Success 
Center: 
 

The Student Success Center provides faculty tutors at all levels to help you 
master specific subjects and develop effective learning skills. It is open to all 
students at no charge. You can contact the Student Success Center at 219 473-
4287 or stop by the Library. 

Disability Services: 
 

Disability Services strives to meet the needs of all students by providing 
academic services in accordance with Americans with Disabilities Act (ADA) 
guidelines. If you believe that you need a “reasonable accommodation” 
because of a disability, contact the Disability Services Coordinator at 219-
473-4349. 

CCSJ Alerts: 
 

Calumet College of St. Joseph’s emergency communications system will tell 
you about emergencies, weather-related closings, or other incidents via text, 
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email, or voice messages. Please sign up for this important service annually on 
the College’s website at: http://www.ccsj.edu/alerts/index.html. 
 
In addition, you can check other media for important information, such as 
school closings:  
 
Internet:   http://www.ccsj.edu 
Radio: WAKE – 1500 AM, WGN – 720 AM, WIJE – 105.5 FM, WLS – 890 
AM, WZVN – 107.1 FM, WBBM NEWS RADIO 78 
TV Channels:  2, 5, 7, 9, 32 
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